
izi=/Proforma 
v.Meku rFkk fudksckj iz'kklu ds vf/kdkfj;ksa rFkk deZpkfj;ksa ds fgUnh ds Kku lEcU/kh lwpuk 

  ¼cgqdk;Z fu"iknu deZpkjh vkSj vkS|ksfxd deZpkfj;ksa dks NksM+dj izR;sd ^d*] ^[k* rFkk ^x* oxZ deZpkfj;ks }kjk Hkjk tk, A½ 
Proforma about knowledge of Hindi in respect of Officers and Employees of the A&N Admn. 

(to be filled by each group 'A', 'B' and 'C' employees except  MTS &  Industrial employees) 
 

1- ljdkjh vf/kdkjh@deZpkjh dk uke 
Name of Govt. Officer/Employee 

2- oxZ@Group       oxZ d@[k@x(A/B/C) 
3- inuke@Designation 
4- foHkkx@dk;kZy; dk uke 

Name of Office/Department 
5- 'kSf{kd ;ksX;rk@Educational qualification 
6- D;k vki fo|ky;@egk fo|ky; esa fgUnh fo"k; dk 

   v/;;u fd;k gS \ ;fn gk¡ rks fdl Lrj@d{kk rd       gk¡@ug° 
Have you studied Hindi in School/College ? If yes,  Yes/No 

 upto which level/class. 
7- * D;k vkidks fgUnh esa izoh.krk izkIr gS\                       gk¡@ug° 

    Do you possess proficiency in Hindi ?                                        Yes/No 
8- * D;k vkidks fgUnh dk dk;Zlk/kd Kku gS\           gk¡@ug° 

    Do you have working Knowledge of Hindi?                              Yes/No 
9- ** D;k vki fgUnh Vad.k tkurs g® \   gk¡@ug° 

      Do you know Hindi typing ?    Yes/No 
10- D;k vkidks v.Meku rFkk fudksckj iz'kklu }kjk 

    vk;ksftr fgUnh Vad.k izf'k{k.k ds fy, Hkstk x;k 
    Fkk \ ;fn gk¡ rks mldk ifj.kke D;k gS \   gk¡@ug° 
    Have you ever been sponsored for inservice Hindi 
 Typing Training, the A&N Admn. is conducting ? 
 If yes the result thereof.                                                                 Yes/No 
11- ** D;k vki fgUnh vk'kqfyfi tkurs g® \   gk¡@ug° 

    Do you know Hindi shorthand ?    Yes/No 
 
 
fnukad%                                       ljdkjh vf/kdkjh@deZpkjh dk gLrk{kj             
Date :                                                                                                            Signature of Govt. Officer/Employee 
 

* dsoy fuEu Js.kh fyfidksa vkSj vk'kqfyfid }kjk Hkjk tk, A 
 to be filled by LGCs and Stenographers only. 
** dsoy vk'kqfyfidksa }kjk Hkjk tk, A 
 to be filled by Stenographers only. *  fgUnh esa izoh.krk & fdlh deZpkjh ds ckjs esa ;g le>k tk,xk fd mls fgUnh esa izoh.krk izkIr gS ;fn mlus&     ¼d½ eSfVªd ijh{kk ;k mlds led{k ;k mlls mPprj dksbZ ijh{kk fgUnh dks viukdj mRrh.kZ dh gS] vFkok 

    ¼[k½ Lukrd ijh{kk esa vFkok Lukrd ijh{kk ds led{k ;k mlls mPprj fdlh vU; ijh{kk esa fgUnh dks mlus ,d oSdfYid 
fo"k; ds :i esa fy;k Fkk] vFkok 

   ¼x½ og ;g ?kks"k.k djs fd mls fgUnh esa izoh.krk izkIr gSA 
   Proficiency in Hindi – An employee shall be deemed to possess proficiency in Hindi :-  

    (a)  He has passed the Metriculation or any equivalent or higher examination with Hindi as the medium of examination, or 
    (b)  He has taken Hindi as an elective subject in the degree examination or any other examination equivalent to or higher than 

the degree examination, or 
(c) He declares himself to possess proficiency in Hindi. *  fgUnh dk dk;Zlk/kd Kku & fdlh deZpkjh ds ckjs esa ;g le>k tk,xk fd mlus fgUnh dk dk;Zlk/kd Kku izkIr dj fy;k 

gS] ;fn mlus%&     ¼d½  eSfVªd ijh{kk ;k mlds led{k ;k mlls mPprj ijh{kk fgUnh fo"k; ds lkFk mRrh.kZ dh gS] ;k 
    ¼[k½  dsUnzh; ljdkj dh fgUnh f'k{k.k ;kstuk ds varxZr vk;ksftr izkK ijh{kk ;k ml ljdkj }kjk fdlh fof'k"V oxZ ds inksa 

ds laca/k esa fu/kkZfjr dksbZ fuEu Lrj ijh{kk mRrh.kZ dh gS] vFkok 
    ¼x½   dsUnzh; ljdkj }kjk bl fufeRr fofu/kkZfjr dksbZ vU; ijh{kk mRrh.kZ dj yh gS] vFkok 
    ¼?k½   ;fn og ?kksf"k.kk djrk gS fd mlus ,slk Kku izkIr dj fy;k gSA           Working knowledge of Hindi – An employee shall be deemed to have acquired working knowledge of Hindi if he has passed:- 

(a) The Matriculation or an equivalent or higher examination with Hindi as one of the subject, or 
(b) The Pragya examination conducted under the Hinsi Teaching Scheme of the Central Government or when so specified 

by that Govt. in respect of any particular category of posts, any lower examination under that Scheme, or 
(c) Any other examinatioin specified in that behalf by the Central Government, or 
(d) If he declares himself to have acquired such working knowledge.   

 
 



lsok esa] 
  

fgUnh vf/kdkjh 
jktHkk"kk foHkkx] 

 vaMeku rFkk fudksckj iz'kklu] 
 iksVZ Cys;jA        
  
 

Jh@Jherh@dqekjh ---------------------------------------------------------------------- ¼inuke½ ---------------------------------------------- }kjk nh xbZ 

mi;qZDr lwpuk lEcaf/kr vf/kdkjh@deZpkjh dh lsok iath esa vfHkfyf[kr dj fy;k x;k gSA bldh ,d izfr vkxs 

dh dkjZokbZ gsrq jktHkk"kk foHkkx] lfpoky; dks Hksth tk jgh gSA 

 The information given by Shri/Smti./Kum. .......................................................................... (Designation) 
............................................................. has been recorded in the Service Book of the Officer/Employee concerned. A 
copy of the same is forwarded to Official Language Department, Secretariat for further necessary action. 
 
 
 

dk;kZy; v/;{k dk gLrk{kj ¼eqgj ds lkFk½ 
Signature of Head of Office(with seal) 

 
 
 
 


