FILE INDEX OF SOUTH ANDAMAN DIVISION

	Sl.No.
	File No.
	Subject

	1. 
	F.NO.1-2/EE/SA/ESTT/2004
	Correspondence of Minutes of the meeting File

	2. 
	F.NO.1-3/EE/SA/ESTT/2004
	Correspondence of Public Grievances File

	3. 
	F.NO.1-5/EE/SA/ESTT/2004
	Correspondence of Regular Mazdoor File

	4. 
	F.NO.1-6/EE/SA/ESTT/2004
	Correspondence of Seniority list of All staff

	5. 
	F.NO.1-7/EE/SA/ESTT/2004
	Correspondence of Attendance File

	6. 
	F.NO.1-9/EE/SA/ESTT/2004
	Correspondence of Purchase of Stationary 

	7. 
	F.NO.1-10/EE/SA/ESTT/2004
	Correspondence of Training file/Trade Test

	8. 
	F.NO.1-17/EE/SA/ESTT/2004
	Correspondence of  Transfer & Posting file

	9. 
	F.NO.1-23/EE/SA/ESTT/2004
	Correspondence of Leave travel concession

	10. 
	F.NO.1-26/EE/SA/ESTT/2004
	Correspondence of  Leave order file

	11. 
	F.NO.1-31/EE/SA/ESTT/2004
	Furnishing the sanctioned strength of LGC/HGC/Head Clerk & All class IV staff

	12. 
	F.NO.1-41/EE/SA/ESTT/2004
	Correspondence of Apprenticeship & Contract basis

	13. 
	F.NO.1-46/EE/SA/ESTT/2004
	Correspondence of Circular/Notification file

	14. 
	F.NO.1-48/EE/SA/ESTT/2004
	Correspondence of Pension case

	15. 
	F.NO.1-49/EE/SA/ESTT/2004
	Correspondence of  leave vacancy basis

	16. 
	F.NO.1-52/EE/SA/ESTT/2004
	Correspondence of LTC Advance/ Salary advance/TTA/Pay advance 

	17. 
	F.NO.1-53/EE/SA/ESTT/2004
	Correspondence of  HRA & TA file

	18. 
	F.NO.1-55/EE/SA/ESTT/2004
	Correspondence of Tuition fee for all category 

	19. 
	F.NO.1-56/EE/SA/ESTT/2004
	Correspondence of Miscellaneous file

	20. 
	F.NO.1-57/EE/SA/ESTT/2004
	Correspondence of Police Verification and Medical Examination

	21. 
	F.NO.1-58/EE/SA/ESTT/2004
	Correspondence Grant of OTA

	22. 
	F.NO.1-59/EE/SA/ESTT/2004
	Correspondence of Allotment of Govt. Quarter

	23. 
	F.NO.1-60/EE/SA/ESTT/2004
	Correspondence of Quami Ekta Week

	24. 
	F.NO.1-62/EE/SA/ESTT/2004
	Correspondence of Grant ACP Scheme

	25. 
	F.NO.1-63/EE/SA/ESTT/2004
	Correspondence of National Festival of Republic Day & Independence Day

	26. 
	F.NO.1-64/EE/SA/ESTT/2004
	Correspondence of Grant of flood advance

	27. 
	F.NO.1-65/EE/SA/ESTT/2004
	Correspondence of PIC

	28. 
	F.NO.1-66/EE/SA/ESTT/2005
	Correspondence of GPF Advance & Withdrawal

	29. 
	F.NO.1-68/EE/SA/ESTT/2005
	Correspondence of Issue of DDO order and handing over the charge of Cashier 

	30. 
	F.NO.1-69/EE/SA/ESTT/2005
	Correspondence of Purchase of Service Postage Stamp


	31. 
	F.NO.1-70/EE/SA/ESTT/2005
	Correspondence of Census of Employees A&N Admn. 

	32. 
	F.NO.1-71/EE/SA/ESTT/2005
	Correspondence of Grant of advance for the purchase of Scooter/Computer

	33. 
	F.NO.1-73/EE/SA/ESTT/2005
	Correspondence of Grant of Festival advance 

	34. 
	F.NO.1-76/EE/SA/ESTT/2006
	Correspondence of Medical correspondence file

	35. 
	F.NO.1-77/EE/SA/ESTT/2006
	Correspondence of Compassionate Ground file

	36. 
	F.NO.1-78/EE/SA/ESTT/2006
	Correspondence of Hindi Correspondence file

	37. 
	F.NO.1-80/EE/SA/ESTT/2006
	Correspondence of Adhoc appointment

	38. 
	F.NO.1-81/EE/SA/ESTT/2004
	Correspondence of Review of Suspension

	39. 
	F.NO.1-82/EE/SA/ESTT/2004
	Correspondence of Supply order of Stationery 

	40. 
	F.NO.1-83/EE/SA/ESTT/2004
	General Correspondence / Bank loan file 

	41. 
	F.NO.1-84/EE/SA/ESTT/2004
	Correspondence of Identity Card file

	42. 
	F.NO.1-85/EE/SA/ESTT/2004
	General Correspondence staff file

	43. 
	F.NO.1-86/EE/SA/ESTT/2004
	Correspondence of EPF file

	44. 
	F.NO.1-87/EE/SA/ESTT/2004
	Correspondence of Revenue Collection file

	45. 
	F.NO.1-88/EE/SA/ESTT/2004
	Correspondence of Right to Information under Act, 2005

	46. 
	F.NO.1-88(A)/EE/SA/ESTT/08-09
	Correspondence of ACP of R/Mazdoor file

	47. 
	F.NO.1-89/EE/SA/ESTT/2004
	Correspondence of ACR file

	48. 
	F.NO.1-90/EE/SA/ESTT/2004
	Correspondence of Electricity Worker’s Soliditory Union – A&N Admn.’s 

	49. 
	F.No.1-91/EE/SA/ESTT/08-09
	Correspondence of  6th CPC of Group B, C, D & DRM (T/S)

	50. 
	F.No.1-92/EE/SA/ESTT/08-09
	Correspondence of   Power of Delegation of Financial Power file

	51. 
	F.No.1-93/EE/SA/ESTT/2009
	Correspondence of  Audit Quarry file

	52. 
	F.No.1-94/EE/SA/ESTT/2009
	Correspondence of  AC Cadre staff (Central Govt. Civilian employees) file

	53. 
	F.No.1-95/EE/SA/ESTT/2009
	Correspondence of  Duty cum-Tour file

	54. 
	F.No.1-96/EE/SA/ESTT/2009
	Correspondence of  Fixation of upgraded Pay band & Grade pay to the Group “D” employees of this division

	55. 
	F.No.1-98/EE/SA/ESTT/2009
	Correspondence of  Newly appointed Mazdoors

	56. 
	F.No.1-99/EE/SA/ESTT/2009
	Correspondence of Imparting of Functional Literacy and Training to Group “D” Employees of SAD 

	57. 
	F.No.1-100/EE/SA/ESTT/2009
	Correspondence of DRM & TSM newly appointed Mazdoor, Hut Bay 

	58. 
	F.No.1-101/EE/SA/ESTT/2009
	Correspondence of  Extension of Adhoc employees

	59. 
	F.No.1-102/EE/SA/ESTT/2010
	Correspondence of  “DPC” of all staff

	60. 
	F.No.1-103/EE/SA/ESTT/2010
	Correspondence of  GPF advance/ Withdrawal file (Hut Bay)


	61. 
	F.No.1-104/EE/SA/ESTT/2010
	Correspondence of  General election/ Municipal election/ Panchayat election

	62. 
	F.No.1-105/EE/SA/ESTT/2010
	Correspondence of   Service verification certificate of Hut Bay staff

	63. 
	F.No.1-106/EE/SA/ESTT/2010
	Correspondence of  Monitoring sheet for Hut Bay

	64. 
	F.No.1-107/EE/SA/ESTT/2010
	Correspondence of  Filling Post on Deputation Basis

	65. 
	F.No.1-108/EE/SA/ESTT/2010
	Correspondence of  Parliamentary Question

	66. 
	F.No.1-109/EE/SA/ESTT/2010
	Correspondence of  Memo issuing file of all group ‘B’, ‘C’ & ‘D’ staff

	67. 
	F.No.1-110/EE/SA/ESTT/2011
	Correspondence of  Tuition fee for all Category of Hut Bay Division

	68. 
	F.No.1-111/EE/SA/ESTT/2011
	Correspondence of  PIC file of Hut Bay Sub-Division

	69. 
	F.No.1-112/EE/SA/ESTT/2011
	Correspondence of  Washing allowance file

	70. 
	F.No.1-113/EE/SA/ESTT/2012
	Correspondence of  quotation for stationery items

	71. 
	F.No.1-114/EE/SA/ESTT/2012
	Correspondence of  Honorarium file

	72. 
	F.No.1-116/EE/SA/ESTT/2012
	All correspondence of AE-VII(NI/HL)  

	73. 
	F.No.1-117/EE/SA/ESTT/2012
	Correspondence of  Xerox machine & Computer of this division

	74. 
	F.No.1-118/EE/SA/ESTT/2012
	Submission of Annual returns (Quarterly basis status of RTI, Act, 2005.

	75. 
	F.No.1-119/EE/SA/ESTT/2012
	Correspondence of  Confidential matters


FILE INDEX OF SOUTH ANDAMAN DIVISION

Account Section
	Sl.No.
	File No.
	Subject

	1
	F.NO.1-1/EE/SA/ACCTS/2005
	Last Pay Certificate file

	2
	F.NO.1-2/EE/SA/ACCTS/2005
	Stationery file

	3
	F.NO.1-3/EE/SA/ACCTS/2005
	Supply order

	4
	F.NO.1-4/EE/SA/ACCTS/2005
	Sanction Strength

	5
	F.NO.1-5/EE/SA/ACCTS/2005
	GPF Correspondence 

	6
	F.NO.1-6/EE/SA/ACCTS/2005
	Expenditure sanction

	7
	F.NO.1-7/EE/SA/ACCTS/2005
	LTC (Memo)

	8
	F.NO.1-8/EE/SA/ACCTS/2005
	Honorarium

	9
	F.NO.1-9/EE/SA/ACCTS/2005
	Budget Estimate

	10
	F.NO.1-10/EE/SA/ACCTS/2005
	Investigation sanction

	11
	F.NO.1-11/EE/SA/ACCTS/2005
	Pay certificate

	12
	F.NO.1-12/EE/SA/ACCTS/2005
	Overtime allowance

	13
	F.NO.1-13/EE/SA/ACCTS/2005
	Expenditure sanction from SE (Elect.)

	14
	F.NO.1-14/EE/SA/ACCTS/2005
	Allotment of fund

	15
	F.NO.1-15/EE/SA/ACCTS/2005
	Monthly expenditure

	16
	F.NO.1-16/EE/SA/ACCTS/2005
	Guard file

	17
	F.NO.1-17/EE/SA/ACCTS/2005
	Casual leave

	18
	F.NO.1-18/EE/SA/ACCTS/2005
	Form GFR – 8

	19
	F.NO.1-19/EE/SA/ACCTS/2005
	Billing correspondence 

	20
	F.NO.1-20/EE/SA/ACCTS/2005
	Medical re-imbursement

	21
	F.NO.1-21/EE/SA/ACCTS/2005
	Departmental advance

	22
	F.NO.1-22/EE/SA/ACCTS/2005
	Issue of cheque to EE (APWD)

	23
	F.NO.1-23/EE/SA/ACCTS/2005
	Challan file

	24
	F.NO.1-24/EE/SA/ACCTS/2005
	Night duty allowance

	25
	F.NO.1-25/EE/SA/ACCTS/2005
	 Reconciliation 

	26
	F.NO.1-26/EE/SA/ACCTS/2005
	Quarterly returns for HRA, HBA, LTC, License fee

	27
	F.NO.1-27/EE/SA/ACCTS/2005
	Right of sanction

	28
	F.NO.1-28/EE/SA/ACCTS/2005
	Circular/ General correspondence 

	29
	F.NO.1-29/EE/SA/ACCTS/2005
	RC correspondence

	30
	F.NO.1-30/EE/SA/ACCTS/2005
	Salary cheque deposited

	31
	F.NO.1-31/EE/SA/ACCTS/2006
	FVC bill

	32
	F.NO.1-32/EE/SA/ACCTS/2006
	Stitching charges

	33
	F.NO.1-33/EE/SA/ACCTS/2006
	Audit quary/replies 

	34
	F.NO.1-34/EE/SA/ACCTS/2006
	Issue of Non-drawal certificate in respect of Bonus, DA, LTC, TA etc.


	35
	F.NO.1-35/EE/SA/ACCTS/2006
	Correspondence for TDS certificate 

	36
	F.NO.1-36/EE/SA/ACCTS/2006
	Delegation of financial power

	37
	F.NO.1-37/EE/SA/ACCTS/2007
	Performance report

	38
	F.NO.1-38/EE/SA/ACCTS/2007
	Drawn statement

	39
	F.NO.1-39/EE/SA/ACCTS/2008
	Miscellaneous file 

	40
	F.NO.1-40/EE/SA/ACCTS/2008
	Correspondence of salaries

	41
	F.NO.1-41/EE/SA/ACCTS/2008
	Performa Accounts

	42
	F.NO.1-42/EE/SA/ACCTS/2008
	Income tax from salary

	43
	F.NO.1-43/EE/SA/ACCTS/2008
	Correspondence of Hindi works

	44
	F.NO.1-44/EE/SA/ACCTS/2008
	Correspondence of TSM workers

	45
	F.NO.1-45/EE/SA/ACCTS/2008
	Correspondence of advance recovery 

	46
	F.NO.1-46/EE/SA/ACCTS/2008
	EQP/Tender EMD works

	47
	F.NO.1-47/EE/SA/ACCTS/2008
	Electric receipt

	48
	F.NO.1-48/EE/SA/ACCTS/2008
	New pension scheme correspondence

	49
	F.NO.1-49/EE/SA/ACCTS/2008
	6th Pay Commission

	50
	F.NO.1-50/EE/SA/ACCTS/2009
	Tan No. and N3 form of DDO

	51
	F.NO.1-51/EE/SA/ACCTS/2009
	Correspondence of DRM

	52
	F.NO.1-52/EE/SA/ACCTS/2009
	Hut Bay

	53
	F.NO.1-53/EE/SA/ACCTS/2009
	Book correspondence

	54
	F.NO.1-54/EE/SA/ACCTS/2009
	Correspondence of OT & Night duty allowance of Hut Bay

	55
	F.NO.1-55/EE/SA/ACCTS/2009
	All correspondence 

	56
	F.NO.1-56/EE/SA/ACCTS/2010
	Quotation and other file

	57
	F.NO.1-57/EE/SA/ACCTS/2010
	Medical advance / Re-imbursement

	58
	F.NO.1-58/EE/SA/ACCTS/2010
	LTC correspondence of Hut Bay

	59
	F.NO.1-59/EE/SA/ACCTS/2010
	Regularization of Adhoc appointment/extension of Adhoc appointment correspondence

	60
	F.NO.1-60/EE/SA/ACCTS/2010
	Transfer entry file

	61
	F.NO.1-61/EE/SA/ACCTS/2010
	Correspondence regarding Union Activities

	62
	F.NO.1-62/EE/SA/ACCTS/2011
	Correspondence regarding ACR of staff

	63
	F.NO.1-63/EE/SA/ACCTS/2011
	Correspondence regarding Pension etc. of this division

	64
	F.NO.1-64/EE/SA/ACCTS/2011
	Correspondence regarding RTI

	65
	F.NO.1-65/EE/SA/ACCTS/2011
	Handing over & Taking over file of correspondence  there of

	66
	F.NO.1-66/EE/SA/ACCTS/2011
	Correspondence regarding PRI

	67
	F.NO.1-67/EE/SA/ACCTS/2011
	Correspondence regarding claim made against other department and FVC correspondence 

	68
	F.NO.1-68/EE/SA/ACCTS/2011
	Sanction of Honorarium and correspondence thereof


The details of the file and register maintained by the Account section of SA division

1. Pay Bill Register (Vol.I &II) NPS

2. Bill register (Vol.I to III Pension scheme)

3. FVC bill register

4. Bill verification register

5. Stock register

6. GPF ledger (Vol.No. I & II)

7. Casual account register

8. Appriation register

9. GPF advance register

10. LTC/AFSP advance register

11. Contingent register medical claim

12. Medical advance register
The details of the file and register maintained by the 

Establishment section of SA division

1) Quotation Register

2) Supply Order Register

3) EMD Register

4) Bill Verification Register 

5) Section wise stock register

6) Stock Register 


7) Liveries issue register 


8) Bill verification register 

9) Casual Leave Register

10) Superannuation Register

11) PIC Register

12) Tuition fee Register

13) Identity card Register
14) Dairy Register

15) Dispatch Register

16)  Office Order Book Register

17)  File movement Register

18)  RTI Register 

19)  Stamp Register

20)  Compassionate/Leave Vacancy Register
