ANDAMAN AND NICOBAR ADMINISTRATION
OFFICIAL LANGUAGE DEPRTMENT
PORT BLAIR
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SL. 17 point manual of Section 4.1 of Right to Information Act, 2005
No.
b | The 'p;t?limml?s of its organisalitg The function of the Official Language Dcpaﬁlmcnl is (o look after l_hc_imp_lc.:mé-ntation

functions and duties. of the Official Language policy of the Government of India and its duty is to assist
Offices of the Andaman and Nicobar Administration to  enable  proper ‘
implementation. ‘

2 The Powers and duties of its Officer | : | Duties of Hindi Officer:- The duties of [lindi Officer is as follows:-
and cmployees. (1) The translation work from English to Hindi and vice-versa and vetting
thereof.

2y Ta acquaint the Officers and stafl of the concemned departments with the
provisions of the O.L. Act. Government rules & orders relating to Official
I anguage and Hindi training and to help them in implementing the same,

{3y To ensure proper compliance of the provisions ol the Official Languages
Act and the orders pertaining to Hindi Teaching Scheme and Official
Language Policy in their Department and Subordinate Offices, Sections.
Companics and Corporations cte,

(dy  To work as the Member Secretary of  the Ofticial  Language
Implementation Commitlee of their Department/Otfices and to convene its
meetings rom lime to time. (o prepare the agenda and minutes ot the |
meetings and to co-ordinate the action taken on the decisions taken in the
meelings.

(5}  To make suggestions from time Lo time for promoting the progressive use

of Hindi and to keep liaisor with the Department of Official Language

through proper channel.

o I N ). I'o prepare the reference and help literature to organise Hindi Workshops




-
T ‘\ and 10 assist the Officers and staff in learning Hindi and using Hindiin \
|| Official business.
(7 Organising various (raining/propagation programmes relating to Q.. l
| | g propag prog g
| Hindi.
| . |
| | Duties of Translators:- The posts of Senior Transiators and Junior Transfators have |
| | ¢ |
‘ | | been created mainly for ranslation work and thelr serviees should normally be
| ' utilised for the same purposc. Though it is necessary to have an adequate number of
| g h 1
I translators to ensure comphance of section 3(3) of the Official Languages Act and
| | | | other rules eic.. the work connected with the implementation of Official Language ||
‘ | | | Policy. compliance of dircctionsiinstructions issued by the Deptt. of O.L. from time |
| ! | | to time in this regard, convening the meetings of the Official language |
| | | {mplementation Commitiees el should be done at the level of Sentor 1lindi
| m n Ce _ |
\ | | Officers/Hindi Officers and other higher Officers. Al the same time in Othees. |
| where he number of posts [or such work is not adequate. these should be created
; | | . . 4 . .
' ! there. On speclal oceasions (like the meetings of Hindi Salahkar Samitl. the Otticial |
. I g
| I anguage  1Im Yyementation Committee)  the  help of Junior Translators/Senior |
| anguas F
| | | | Translators may also be asked to help in the implementation work. provided it does |
| ! not come in the way ot the translation work. The work relating o the im yMementation |
I } c N = & |
‘ | | has special significance and Officers of appropriate level should pay due attention o
' | L Efforts should be made wherever necessary, o create additional posts for this |
| : !
| | . purpose. i
| I
\ |
| 3. The procedure followed in  the ‘| E The employees submits the file to the Hindi Ofticer who obtains approval ol the ]I
| ~decision-making. including | Secretary(QL), wherever necessary. The Hindi Officer 18 functioning as Head of)
| | channels ol supervision and OHTice. I
- accountability. _  __ \
4 | The norms set by it for the T o As per Office procedure manual of Andaman & Nicobar Administration. ||
| " discharge of'its functions. L J |
\iﬁ. ' The rules, regulations, instructions., | ¢ ‘ The Official Language Act, 1963 and the rules frame their under are available in th(ﬂ|
| manuals and records. hield by 1t or | 1 tindi Wchsile—\_V_\\-_\\-‘_J_ja_'Lbh;l.ihyuc_'m |
‘ under its control. t ]
. — _ _— = = = — _ [ e = == ________________
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A statement “of the categorigé _oﬂ ~ | Service Book of ail emplo?eazﬁhg Official Lan gﬁ@%&&%&ﬂﬁ(&dam an—||
| documents that ave held by 1t or | and Nicobar Official f.anguage Cadre besides routine establishment, accounts and
J|_under its control. implementation of Official Language Policy related documents. \

Not at the ievel of Andaman & T_\T_ica)a‘,_r\cﬂn_inislm_lio_ﬂ as the &}ﬁcigs_ag framed by

i The particulars of any al‘rangénmnt
the Department of Official Language. Mintstry of Home Affairs. Government of

| that exists for consultation with, or |

lrcprcsentalion by the members of '| india, New Delhi. |
| the public in  rclation to the '| \

| formulation  of its  policy o
| implementation thereof.

o review the progress relating to implementation of the Olficial Language Policy of |

| A statement of the hoards, councils,

commitiees  and  other bodics the Government of India in the Offices of the Andaman and Nicobar Administration

| consisting of two Or more persons | Otficial Language jmplementation Committee has  been constituted under the |
| constituted a8 its part or for the | | Chairmanship of Chiel Secretary. Other Secretarics, Head of Departments and |
| purpose ol its advice and as 10 | | Deputy/Assistant Secretaries of the Sceretariat are Members of this Commitece. The

| whether meetings of these Boards. | | Hindi Officer is the Member Secrelary. Since no public services involved in this ||
Councits,  Committees and otherl | Committee the representation of public does not seems NECCssary. Jfowever the |
| bodies are open 1o the public or the | minutes of this Commiitee mectings which are held in every quarter can be provided |
U minutes  of  such meetings — arc | | to General public if asked for. I

| . . -
D accessible tor public.

' o [,

_i__...‘_.___..__‘.____.__.:____ — ________.__.________ R — — —
“A directory of s QThicers and |17 SN, | Name & Designation ST T T Phone Number | |
 Employees. H l}_‘1;‘_1j@g@;;gggaﬁagiggﬁgigﬁggg‘;f_‘_—_‘_f_‘;‘_j'j;“;g_j;jgngfii |
| | o2 St Brain | all- Senior Hindi TransJor . |7 |- - 2R 1
| - lk_x_i@@&@%@@@i&@@@@{@@wum__4; 30077 ]
| | '11&mRmmmMSwwﬂmmﬁmmwTﬂwﬂ‘
| lrﬁ.Jywywwwn®@u®@wWw@___M“y_L_;ﬂwa_J
| A Rajender [ndwar, Senior Hindi Translator . - g BT \
' | H_E_QWE@QN@%@@E@@@L______t_L_E@El__|
| L %M§@@@@um@u@@@______J;4__§@E__‘
ddin, Hindi Translator |- 1 _ 232305
nar, indi ' ' t 32547

LA .
Hrs

|

|

[ "o | Shri. EP Zakiruddin, Hindi
\ Shri. S.l’it_la);aﬁw_n_ar, Hindr Translator \7_

l\.Jll\.J

| | |9 | Shri.S. Vinaya Kumar, slat |
L N 1 __J_ 10, Shri. Ashwan Kumar Sharma, Hindi Translator - 33857 _ J
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‘ . Smti. Charity Calvin, Hindi Translator - 47 265550 \
]2 AtSm[l Shaimeda Shamsad, Junior Hindi Transtator | - . 22002(} :
13 3. | Smti. Anita Rani Das, Junior vior Hindi Translator -__-_-'4\__ 7232256 0 J

‘ .14 | Shr. AJa_\, Sma,h Juntor Tindi T Translator - 232398

15, ‘Lh“ J. Anand Raj, Instructor Hindi T\pmg B 235753 1

‘ 16. Smii. K. P. Pddmd Kumart, Of"fl.é(. Supumtuldcnl_ ﬂ» 4?9077 -
] 7. Shu K.M. Prasanth, Computcr Assistant - ’HOU?; ‘(

\ _18_ St | Sarita Devi, Higher Grade Cletk - - 239077 )

|19 ShriT homds George, Higher Grade C ]ul\ N "'%00?7 _ ‘

‘ 20 L Shei, Anil Talukdar, Hwhu Grade (!uk ‘\» ‘7 239077 |

__“2_1__<]Tshr1 ﬁ\mlmd Raj, | ower (_rIEldC (.]c,l]\ T "1007? _ -
22 Smiti. Sc,ema Lower Grade ¢ ]t.lk ' i . 2’%‘~J(J7f

' _23. I\llss I\) Imxct (nade( lerk o - ' ’?(mﬁﬁ(}_ )

l: T Smii Shln\f (Jem% | ower Grade C e]k - _' 239077 |

‘ Smii. B. Rad]m im\er (rmdetleri\ L T _ﬂ"’ _\

: _76__ Smu Olga Francis. Lower Grade Cl erk . 230077 | -
| 27 Shri. A Babu, L]gi]l Vehicle Driver T 230077 C |
‘[_ﬁ;_ Shn_ Sllnd]a\r’m (uﬁ.t(lnc; Opem[m ___ 2_“1(}0'3'{_____’
L 29 [ Shri Shaik Pch Pcun _____ % 230077 i
)O Shri. G. \’Ln}\atmh\\quu I)rifU} 2?90%
3. | Smii, A T\‘aH\dnamnm Safaiwala —1— 239077

. - H"IL munlhl\ ICITILII]LILIIJOI'I received ‘
cuch  of its  olficers  and
I mplm ees including the svsiem nf|

compensation  as provided in

|
‘regulations.

’ The Budgt‘lar\ allocation (o cach ()T
} | its agency. indicating the particulars
) | of all plans, proposed expenditures |

| and reports on disbursement. )

i

The Officers and Cmiployees of this Organisation are Central Government emplovees
and arc receiving salarics as prescribed by the Government of India.

‘ system of any other compensation.

o BT{-Igalllfrtédu_mléerqur Head 2202 _(Plan) for the vear 2012-13

Salarics
\1ed|<.al ]ICclli"IlL]'II
Over Irme Allowance

| Domestic Tlavc,lmg I- xpcnxe ]_? - .
O__f__tlce kxpenscs -

—23.00,000%

J 00, U[)O -
)0 000/~ '
| OO ()U(}f

N

3.00,000/-

There 15 no |




\
|

12 ‘ The manner of execution of subsidy
programmes including the amounts
I allocated and details

t beneltciaries of such programmes.

J

of ‘

‘ 3. ' Particulars  of  recipients  of

| [ CONCESSIONS, permits or ‘

 auonizetions granted byt
14, Details in respect ol  the ‘ ]

[ . information, available 1o or held by

it. reduced in an clectronic form.

| |

|

" The

available to citivens for obtaining

" intormation. including the working
hours of a library or reading room. |

i maintained for public use. ‘

The names and designations and :j
other particulars  of the Public |
Intormation Officers.

_ |
’Rl?, i Such other information as may be
l prescribed  and  thercaficr  update
| [ thesc publications every year, .

NIL.

The Official Language Policy of the Government of India which is implemented by

| NIL.

5

J— _

" Budget allotted under Major Head 2070 (Nop Plan) for the vear 2012-13 |
[T Salaries T T | - 076420000
2. | Medical Treatment L < Tt _@@@j |
%_3_-. Over Time Allowance -l 50,000

4. | Domestic [raveling Expense 1.00,000/- 1

L. Office Expenses | i B | o
No subsidy programme is implemented by this Department.

|
4,50,000/- | |
|
|

O.1.. Department of the A & N Administration in the Oflices ot the Andaman and |
Nicobar Administration are available in the website namely www.rajbhasha.nic.in of |

the Department of Official Language. Ministry of Home Affairs, Government 0{'|

India. New Delhi.

sarticulars . of  facilities | ¢ TThis'DE%ant—ﬁcﬁ is not maintaining any Public Library. |
F . i g un) )

Miss. Anastasia. | 1ihdi)fﬂce{:__.f\ndangm and Nicobar Administeation is the P10
Whose address is - Llindi Officer. Official Language Department. Secretariat
Complex, Port Blair.





